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Initial Setup
Check equipment setup

Things to remember before creating PPT
Team presence
Be clear about audience
Include a content page
Explain slides
Include a conclusions page
Reserve time for QA session

General guidelines
Practice before presentation
No more than 5 points per slide
1 line per point

Customize, print, share & USE this list at: checklist.com/project-demo-checklist

https://checklist.com/project-demo-checklist

